CIO Focus Group Operational Guidelines

· The basic one hour CIO Focus Group session will have no more than 3 CIO’s.  On request, we will tailor sessions for up to 6 CIO’s with corresponding donation increases. 
· The fully tax-deductible donation will be $5K for two hours and $10K for three hours.  Payment in form of check is expected at the beginning of the session.  We do not have time to go through a purchase order/contract process.  If business group is not willing to follow our process, we will politely decline their request. 

· CIO Scholarship Fund has a mutual NDA that will be used for the session.  It is posted on the www.CIOFocusGroups.org  website.  We do not have time and/or a legal group to modify this agreement.  If a business is not willing to use our NDA, we will politely decline their request.

· The business group requesting the session will contact Jim Cates via the Request a Focus Group Session link on the www.CIOFocusGroups.org  website and include the following

1. Goals and objectives of session, including the length of the Focus Group requested and timeframe 

2. Description of the type of technology or service to be reviewed

3. Mission of the company
· Jim Cates will send the request into the CIO network to see if we have the skills and availability. 

· He will collect the names of the 4 volunteering CIO’s (3 primary and 1 alternate) and one of those CIO’s will be designated the coordinating CIO.

· The coordinating CIO will be responsible for the following:

1. Contacting and working with the business group to schedule the session

2. Collecting the check and mailing it to the CIO Focus Group Treasurer.
3. Any further interactions with this business group

· CIO Scholarship Fund Federal Tax ID #20-0332093, State of Nevada #C9673-03
· The client will be responsible for providing a meeting place and scheduling the meeting

